
CITY OF ST. CHARLES 
TWO EAST MAIN STREET 

ST. CHARLES, ILLINOIS  60174-1984 
 

 
 

DEPARTMENT: COMMUNITY DEVELOPMENT/PLANNING                 PHONE: (630) 377-4443 FAX: (630) 37
 

SITE PLAN REVIEW APPLICATION (O-R DISTRICTS) 
 

Instructions: 
 
To request approval of a site plan in the Office-Research District, complete this application 
and submit it with all required attachments to the Planning Office.   
 
When the application is complete we will schedule a Plan Commission meeting and begin the 
review process. 
 
The information you provide must be complete and accurate.  If you have a question please 
call the Planning Office and we will be happy to assist you.  

Receiv
 
 
 
 
 
 

 
 

Parcel Number (s):  
 
 
 
 

1. Property  
Information: 

Street Address (or common location if no address is assigned): 

 
Name 
 

Phone 

Fax 
 

2. Applicant 
Information: 

Address 
 
 
 

Email 

 
Name 
 

Phone 

Fax 
 

3. Record 
Owner 
Information: Address 

 
 
 

Email 

 
Name 
 

Phone 

Fax 
 

4. Billing:  
To whom should 
costs for this 
application be 
billed? 

Address 
 
 
 

Email 

 
Zoning and Use Information: 

City of St. Charles site plan review application 
Comprehensive Plan designation of the property: ________________________________ 
7-4062 

ed Date 

1



City of St. Charles site plan review application 2

What is the property’s current zoning? ___________________________________ 

What is the property currently used for? _________________________________________________________________ 

What is the proposed  use? What improvements or construction are planned? 

__________________________________________________________________________________________________ 

Note for existing buildings: 
If your project involves using an existing building, whether you plan to alter it or not, please contact the St. Charles Fire 
Department (630-377-4458) and the Building and Zoning Department (630-377-4406) for information on building, life 
safety and other code requirements. Depending on the proposed use, size of structure and type of construction, these 
requirements can result in substantial costs. 
 
Attachment Checklist 
 Plat of Survey prepared by an Illinois Registered Land Surveyor. 
 Copy of Title Insurance Policy or Commitment for the property, indicating ownership, easements, etc. 
 Site Plan (22 full size sets, 1 reduced copy) showing existing and proposed features, including: 

• Lot area or acreage, parking and loading areas, access drives, adjoining streets. 
• Building footprints, areas for outdoor activities such as refuse enclosures, setbacks, walkways, fences, signs. 

 Landscape Plan (22 full size sets, 1 reduced copy) prepared by a landscape architect showing location, size and type 
of plant materials to be installed. Proposed grading should be superimposed on the landscape plan. Existing trees (or 
treeline) should be shown indicating the size and species of trees to be preserved. For sites with existing trees 6” or 
more in diameter, a Tree Preservation Plan should also be submitted. Refer to attached Tree Preservation Plan 
Requirements.  
 A Traffic Analysis prepared by a registered professional engineer who is also a member of the Institute of 
Transportation Engineers, if requested by the City (this requirement may be waived or varied by the City Council 
upon request by the applicant). 
 Completed Land Use Opinion application (available in .pdf form at www.kanedupageswcd.org/luo.pdf), as required 
by state law, mailed to: The Kane-Dupage Soil and Water Conservation District, 545 S. Randall Road, St. Charles, IL 
60174 
 Endangered Species Consultation Agency Action Report (Available in pdf form at 
www.dnr.state.il.us/orep/nrrc/aar.htm) to be filed with the Illinois Department of Natural Resources. 

 Ownership Disclosure Form  
 Application Fee (make checks payable to the City of St. Charles) 

 
Note: The applicant will need to demonstrate that the site plan complies with Title 17 (Zoning) and Title 18 
(Stormwater Management) of the City Code (www.stcharlesil.org/codebook) 
 
I (we) certify that this application and the documents submitted with it are true and correct to the best of my (our) 
knowledge and belief.  I (we) understand that the City will issue an invoice for costs associated with this application 
to the person listed in box #4 above. 
 
_________________________________________________________________ 
Record Owner       Date 
 
_________________________________________________________________ 
Applicant or Authorized Agent     Date 

http://www.kanedupageswcd.org/luo.pdf
http://www.dnr.state.il.us/orep/nrrc/aar.htm
http://www.stcharlesil.org/codebook
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